Alien Regidration

Other Notifications at the Town Hall

Residence Procedures






REGISTRATION

2-1 Alien Registration (Gaikokujin toroku)

(1) Initial registration (Shinki-toroku)

You are required to regiser yoursdf at the Town Hall if you intend to day in
Japan for more than 90 days. Go to the Community Service Divison with your
passport and 2 photos (Length 4.5 cmx Width 3.5 cm) by yoursdlf. However, if you
are under 16, photos are not required and your parents should regider for you. It
takes 3 weeks to make an dien regidration detificate (Gakokujin toroku
shomei-sho).

U.S. military personnd and their familiesare nat digiblefor dien regidration.

(2) Registration of change in matters registered (Toroku naiyo no henko)
If there are changes in the fdlowing items, go to the Community Service
Divisonwith your dienregidration certificate within 14 days by yoursdf.
*Name *Nationality *Residential status and length of stay *Occupation
and place of work *Address (Place of residence)
You can make inquires about the documents reguired for the procedures.

(3) Reissue of registration certificate (Sai-kofu)

If you lose your dien regidtration certificate, inform the nearest police
immediately. And bring your passport and 2 photos (Length 4.5 cmx Width 3.5 cm)
to the Community Service Divison to maekea new card within 14 days by yoursdf.

(4) Issuance of registration certificate for renewal (Kakunin)

Bring your passport and 2 photos (Length 45 cmx Width 35 cm) to
Community Service Division within 30 days after the date in the space thet says
“RENEW WITHIN 30 DAY S OF’ on your card by yoursdf. If you are under 16,
renew your card within 30 days after your 16™ birthday.

(5) Certificate of registered matters (Gaikokujin toroku genpyo kisai jiko
syomei-sho)

If you need a catificate to prove your regidration, you or members of your
family can apply for the catificate of regisered metters at the Community Service
Divison. If you or your family cannot be available, aletter of attorney isrequiredt o
entrust someone dseto apply for you.

(6) Returning of registration certificate (Gaikokujin toroku shomei-sho no
henno)
When leaving Japan (unless you have a re-entry permit), a the airport or port of
departure
When acquiring Japanese nationdity, in person to the Community Service Divison
within 14 days
When someone dies, afamily member or the undertaker to the Community Service
Divisonwithin 14 days.
Inquiries: Community Service Divison
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Please inquire in Japanese.

HayamaTown Hall @& 046-876-1111



REGISTRATION

2-2 Other Notifications at the Town Hall

(1) Registration of birth (Shussho todoke)

If achildisborn, you arerequired to register the birth at the Community Service
Divisonwithin 14 days and make an Alien Regidration within 60 daysif your child
issaying in Japan.

(2) Registration of death (Shibo todoke)

From the date of degth regider the Death within 7 days in Japan or 3 months
outsde of Japan a the Community Service Division. Return the dien registration
catificate a the sametime within 14 days

(3) Registration of name stamp or seal (Inkan toroku)
Important documents regarding bank loans, sdle or purchese of red edate
requirearegisered sed to be used asasignature

A regisered sedl is, within the confinements of the law, a sed with your name
using Kanji or Katakana, eic. and registered at the Town Hall. After being registered,
aregsered sed card will beissued.

A document certifying thet a sedl is as Jitsuin is known as a sedl regidration
catificate (Inkan toroku shomeisho). To obtain a sedl regidration cartificate (Inkan
toroku shomeisho), you or your proxy (dairi-nin) must show the sedl regisiration card
(inkan torokusho) at the Community Service Divison.

Inquiries; Community Service Divison
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Please inquire in Japanese.
HayamaTown Hall @& 046-876-1111




REGISTRATION

(4) Marriage and Divorce

Under the family registry system in Japan, marriages and divorces must be
regigered a the Community Service Division. If you marry or divorce a Japanese
citizen, your change in marita status must dso be registered with the immigration

authorities.
e Marriage Registration (Kon’in todoke)

Each country has its own marriage regulations. The procedures of both Japan
and the other country concerned must be adhered to. To Register your marriage you

will need thefollowing:
Required items

Marriage Regigration Form (Kon'in todoke)
Available a the Community Service Divison. Two witnesses must Sgn and
sedl theformin the presence of an officid.

Proof of marriage digibility (Kon’in yoken gubi shomeisho)
This document is issued by your embassy or consulate ec, in accordance
with the laws of your country. A Japanese trandation must be made and
attached to the origind, dong with the trandator’s name and sed. In some
cases, approva must dso be obtained from the Ministry of Home Affairs
(Homu-sho), a process which can take up to three months.

Proof of netiondity (eg. regidration of birth, passport)

Presentati on documents change with countries

Note

An international resident does not automaticaly acquire Jgpanese citizenship
when regigering a marriage to a Japanese dtizen; likewise a Japanese citizen
does not autometicaly acquire the ditizenship of the spouse’s country.

Under some circumstances, your Satus of Residence can be changed to Spouse
of a Japanese Nationd (nihonjin no haigusya). Those wishing to do so should
contact the Immigration Bureau (nyukoku kanri kyoku: Yokohama District
Immigration Office. Immigration Informetion Certer Tel: 045-651-2851).

o Divorce Registration (rikon todoke)

To discriminate between adivorce by consent and by court.

Required items

Divorce Regidration Form (rikon todoke-sho). Availableat Community Service
Divison. In case of divorce by consent, tow witnesses mugt signtheforminthe
presence of an offical.
Copy of (one’s) family register (kaseki tohon). If one of the spousesis a Japanese
citizen and reside outs de of the place where one’sfamily regiger.

Catificate of regidration matters (non-Japanese)

Passpart of theinternationa resident

Judgment document (hanketsu shorui) in case of adivarce by court.
Otherstoberequired.

*|f your spourceis not a Japanese dtizen, contact your embassy or consulate

Inquiries; Community Service Divison
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REGISTRATION

2-3 Residence Procedures (Zairyu-tetsuzuki)

Permission by the Immigration Bureauis required for change of status, extenson
of period of Say and re-entering Japan.
Thisaso appliesto new registrations for your new-born child, etc.

(1) Authorized visa status and period of stay
Be sure of the visa datus and Period of Say given to you upon your entering
Japan.
(2) Application to engage in an activity other than that permitted by the visa
previously granted.
® Permission to engage in activity other than that permitted by the visa
previously granted (shikakugai katsudo kyoka)
Thisis permission to engage in an activity other than that permitted by your datus
and from which you could gainanincome.
® Permission to change your present status (zairyu-sikaku henko kyoka)
Thisis permission to quit the adtivities permitted by your present visa and change
to ancther visa

(3) Extension of period of stay
® Permission to extend your period of stay (zairyu-kikan koshin kyoka)

Thisis permission to extend your present period of stay under the same visa datus.
You can apply amonth before the date of expiry of your period of Say.

(4) Leaving temporarily and re-entering Japan
® Re-entering permit (sai-nyugoku kyoka)

This is parmission for you to re-enter Jgpan when you have to leave Japan
temporarily. It isvalid for three year provided this does not exceed the dete of expiry
of your period of Say.

(5) When a child is born
® Permission to obtain visa status (zairyu sikaku syutoku kyoka)

Although you are required to register your child within 30 days from the date of
birth, if you are leaving Japan in 60 daysit is unnecessary to do 0.

* Various documents are required for each application mentioned above. For details,
please ask the Immigration Office

Inquiries: Yokohama District Immigration Office, Tokyo Regiond Immigration
Bureau (Tokyo nyugoku kanri kyoku, Yokohama shikyoku), Immigration
Informeation Center & :045-651-2851
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REGISTRATION

Please inquire in Japanese.
Hayama Town Hall @& 046-876-1111



